REFERENCE GUIDE

USE: To locate documents on the system.

Step 1. Press the Docs button available on the top of the most pages.

Step 2. A list of all new documents that have not been viewed or printed in the last 7 days will display on the next screen.
PDF and PCL files can be viewed and printed, either individually or as a group.

* TIP: To locate a document at a later date or after it has been viewed from the Docs page, go to
Search and select the Documents tab.

Step 3. To view the document complete one of the following:
Select the Transaction Number.
Check the Select box next to the appropriate document(s) and then select View/Print.

Select View/Print All to batch print all the documents meeting the search criteria.

3 Documents have been found using your search criteria.

PDF - 3 documents found

The following 3 documents are availahle for batch printing.

Transaction Buyer Seller Loan User testl
Select Number MName Property Borrower Owner Number Product MName ‘

13389876~ . £/15/2005 : Appraizal ¢
O |ize0n Full - FHA 1505512 P LR oS g evaluations
12389276- Drive-Buy &/15/ 2005 ; Appraizal /
O |izaes Feport 2:23:25 PM L R evaluations
13389876~ Title £/15/2005 .
Fl izz55 e 5i55.43 PM 1232 fouth Street 27644 Title

VIEW ! PRINT VIEW | PRINT ALL | CLEAR SECTION

Step 4. A VIEW/PRINT DOCUMENTS page
displays providing download information
timeframes. Press Continue.
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FEDERAL EMERGENCY MANAGEMENT AGENCY
STANDARD FLOOD HAZARD DETERMINATION

SECTION 1 - L

Step 5. After the completed report is
displayed, it can be printed by pressing the
print icon.

1. LENDER NAME AND ADDRESS:

Accet #:
123456789
Address:
ABC BANK
111 WEST FIRST STREET
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