REFERENCE GUIDE

USE: To add an email notification for a 3° party or for individual orders.

Step 1. Log In
Step 2. Use the SEARCH page to locate an order.
Step 3: From the SEARCH RESULTS page, press the Transaction Number to display the TRANSACTION DETAILS page.

Step 4: Press the Add Notify button at the top or bottom of this page.

BACK | ADD EVENT | ADD DOCUMENT | ADD NOTIFY

Transaction
“ Number Due Doc

18934-3168238

> Transaction Details

12934-2168238

Property Address

it 123 main Huntington beach , CA 292647 Mathews, Laura

Step 5. The ADD NOTIFY page (below), will display and include any notifications currently setup. The fllowing options are
available from this page:
To add a natification, enter the recipients email address (A) and select the appropriate event notification(s). Next,
press Add (B) to submit the request.
To remove a notification, select the Remove (C) button that corresponds to the notification that is no longer
needed.

Select the Done button when finished.

ORDER / PRODUCT INFORMATION I

Toview the detailed transaction repan, click on the Transaction 1D link,

Buyer/Borrower Mathews, Laura Transaction ID 18934-3168238 FProduct Type ClosingEscrow
Sellerwner Loan Mumber 1234test Product Closing and Escrow
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